The description will be placed in the Policies and Procedures Manual in Section XI.

I. AWARDS

A. The Awards Committee gathers nominations and selects the recipients of the AVVA Member of the Year and Fellowship Awards.  The Committee shall consist of an odd number of members with the minimum being three (3).

B. The Chair is a non-voting member.

C. These awards are presented to the recipients at the AVVA Annual National Meetings.

D. Criteria for Member of the Year (F-AWA03.01), the Fellowship Award (F-AWA03.02), and the nomination form (F-AWA03.03) are listed on the AVVA website under AVVA General Forms.

II. COMMITTEE CHAIR DUTIES

A. The Committee Chair is appointed by the National President and approved by the Board of Directors.  

B. The Chair works with the National Secretary to announce through all available avenues of communication that the Committee is accepting nominations for Member of the Year and Fellowship Awards; timeframe and location of the nominations forms will be included in all announcements.  Announcements begin in January of each year; deadline for submissions is determined after announcement of the Annual Meeting dates. 

C. In an effort to assure fairness and to foster unbiased selections, the Chair gathers the nominations and removes the name and all identifying information from the forms and accompanying documentation.  

D. All nominations are numbered consecutively to assure anonymity and sent to the committee members with a ballot for review and a deadline date for voting. 

E. After receiving the ballots back from the committee members, the Chair shall tally the votes to determine the recipient.  

F. [bookmark: _GoBack]The recipients must receive a majority of the votes.  In the event of a tie, the National President will cast the deciding vote. 

G. The recipients shall remain confidential until the Luncheon announcement.

H. The Chair shall maintain the ballots until after the recipients are announced.

I. The Chair orders the plaques and prepares the certificates. 

J. The Chair, or the Chair’s designee, announces the recipients during the AVVA Annual National Meeting.

K. All nominees are recognized during the AVVA National Meeting Luncheon: 

a. Names of all nominees are read before the recipients are announced.

b. A Certificate of Recognition is awarded to each nominee.



III. COMMITTEE MEMBER DUTIES

A. The Committee members are chosen by the Committee Chair and approved by the Board of Directors.

B. Each member must sign an AVVA confidentiality agreement.

C. Each member must maintain impartiality and choose the recipient on merit alone.

D. Members must return the ballot to the Committee Chair by due date through US Postal Service or email to be counted.
