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POLICIES and PROCEDURES


§ Elections Committee Policy	
I. ELECTIONS COMMITTEE:  Overview

A. BASIC FUNCTION

1. The Elections Committee serves to advise the Associates of Vietnam Veterans of America (AVVA) membership regarding their national, state, and chapter elections in accordance with the Policy and Procedure Manual, section 5.

2. The Elections Committee oversees the AVVA biennial national elections of officers and board members.

B. COMMITTEE STRUCTURE

1. The Elections Committee should consist of a minimum of three (3) to five (5) members, one of whom will be the committee chair.  The national president, with the approval of the board of directors, will appoint the committee chair.

2. One member of the Elections Committee shall be designated as the Database Coordinator, such position being responsible for an official database of all election results for the purpose of national elections.




II. ELECTIONS COMMITTEE:  Duties

A. COMMITTEE CHAIR

1. The committee chair shall appoint members of the committee as needed, with the approval of the national board.

2. The committee chair shall be responsible for the actions of all committee members, and shall report any issues to the board of directors as needed.

3. The chair will be responsible for sending any policy change requests that may come to the P&P chair, to the Elections Committee members for their consideration and comments.

4. In a national election year, the chair shall be responsible for receiving all national delegate/alternate delegate registration forms and ensuring that all necessary information is on the forms. 

5. In a national election year, the chair shall be responsible for submitting the delegate information to the membership chair for verification of all required criteria.

6. In an election year, the chair shall be responsible for consulting with the finance chair to ensure that all registering delegates from incorporated subsidiaries have submitted their Financial Reports on time.

7. In a national election year, the chair will be responsible for mailing/emailing a confirmation notice to the delegates/alternate delegates.

8. The chair will assist during the registration process at national conventions.

9. In a national election year, the chair will coordinate the election process at the national convention, and will solicit non-biased vote counters to count and record the election results at the end of the voting process.

10. The chair, or their designee, shall announce national election results to the convention body.

B. COMMITTEE MEMBERS

1. Committee members shall be expected to review election policy change requests, and provide input and recommendations to the committee chair.  

2. Committee members will be responsible for rendering their assistance to the chair when matters arise regarding the Elections Committee.

3. Committee members will be responsible for periodic review of the elections policy in the Policy and Procedure Manual, and submitting their suggestions for maintenance of said policy to the chair. 

4. In a national election year, the committee members will assist the chair at the national convention during registration and election processes.

C. DATABASE COORDINATOR

1. The data base coordinator will be responsible for maintaining an accurate data base of the results of elected state and chapter representatives and officers – provided to the coordinator from regional directors and if no regional director exists, then the state officer or point of contact (POC).

2. The data base coordinator will send a confirmation email to the reporting regional director, or if no regional director exists, then the state officer or point of contact (POC), of all information received.
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